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SPECIFIC RESPONSIBILITIES - ASSIGNED DELEGATIONS AND DUTIES

(negotiated relevant to the position)

	KAIAKO WITH LIBRARY RESPONSIBILITIES



	KEY OBJECTIVES
	PERFORMANCE INDICATORS
	Performance Measures

	KEY RESULT AREA: Te Whakamahi Rauemi/ Information Literacy

	· Establish and coordinate the orientation programme in collaboration with the Kaitiaki Whare Pukapuka
	· Kaiako and ākonga are confident library users
	· All new kaiako and ākonga participate in library orientation

	· Promote and develop the use of information literacy strategies and tools. 
	· All kaiako and ākonga receive appropriate assistance to access and use information
	· Kaiako and ākonga locate appropriate information
· Ākonga research logs indicate competence in information assessment and retrieval

	KEY RESULT AREA: Te Whakahaere Whare Pukapuka/Library Management and Systems

	· Oversee the training of ākonga as student librarians (kaitautoko whare pukapuka)
	· Student librarians are competent users of the library and understand and assist in library tasks
	· Student librarians obtain certificates, and are competent users and role models for other ākonga

	· Support the library manager to develop, monitor and evaluate kura library guidelines and procedures.
	· All library processes and procedures are documented
	· The library procedures manual is relevant and up-to-date
· 

	KEY RESULT AREA: Ngā Rauemi me te Taiao/Resources and Environment

	· Assist the library staff to provide relevant and high quality text and online resources in Māori (and English where necessary), which meet the reading and information needs of the kura whānau
	· Assist the library staff to provide relevant and high quality text and online resources, which meet the reading and information needs of the kura whānau
	· Borrowing records on the library system show appropriate material issued to ākonga

	· Promote te whare pukapuka o te kura, its resources and services
	· Te Whare Pukapuka is fully utilised
	· Kaiako and ākonga are aware and use the library resources and services

	KEY RESULT AREA: Te Tūhonohono me te Aromātai/Liaising and Reporting

	· Co-ordinate the preparation of the kura library annual report. Present the report to Tumuaki/Te Poari o te Kura
	· School management have accurate and up-to-date information about the library’s performance
	· Statistics and other evidence are provided to the school management team for inclusion in the annual report

	· Liaise with external agencies e.g. National Library of New Zealand, school library network groups, and public library.
	· Relationships are developed and maintained with relevant external agencies
· Library users are aware of the range of services and resources that are available from these agencies
	· Regularly attend school library network meetings
· Regularly promote services from public library, National Library and other agencies to kura staff
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